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                      Club & Societies
AGM Agenda Template

The AUBSU [Insert Club/Society name] AGM
Date & Time:
Location:

	STEP 1: WELCOME AND INTRODUCTIONS

	
· COLLECT ATTENDEE INFO ON ATTENDANCE SHEET




	STEP 2: WRITTEN REPORTS OF COMMITTEE POSITIONS & FINANCE REPORTS

	
· BRIEF OVERVIEW OF YEAR FROM COMMITTEE
· OVERVIEW OF MONEY IN AND MONEY OUT THIS YEAR



	STEP 3: ELECTION OF COMMITTEE POSITIONS

	 
· SECRETARY CANDIDATES SPEAK (2 MINUTES ON WHY THEY SHOULD BE ELECTED)
· SECRET BALLOT (PROVIDE PEN AND PAPER)
· COUNT (BY 2 TRUSTED MEMBERS NOT GOING FOR A POSITION)
· ANNOUNCE WINNER
· REPEAT FOR TREASURER AND CAPTAIN/PRESIDENT 




	STEP 4: UPCOMING EVENTS

	
· PLANS FOR THE REST OF THE CURRENT YEAR
· PLANS FOR FRESHERS



	STEP 5: ANY OTHER BUSINESS (AOB)

	
· [bookmark: _GoBack]DID ANYONE HAVE ANYTHING ELSE TO SAY?
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